
Visiting Postgraduate Student Application and Guidance
Please ensure you read the guidance below before completing your application.
If you require this document in an alternative format, such as large print or a coloured background, please contact the GeoSciences PGR Office (pgrsupport.geos@ed.ac.uk)

Information and application form
A Visiting Research Student is a student that is currently registered/matriculated to a degree programme at their home institution. They are visiting the University of Edinburgh to undertake a non-credit bearing research visit, under the supervision of an academic member of staff. We can accept students that are undertaking an undergraduate, postgraduate taught, or postgraduate research programme at their home institution as long as they wish to visit the School to conduct research. Visiting Research Students must attend on-campus.

We do not accept speculative applications from prospective Visiting Postgraduate Research students. You must have secured a hosting supervisor and planned for your visit before submitting an application form. Please send your application form to pgrsupport.geos@ed.ac.uk once it is completed. 

Visit dates and Fees
Periods of study for Visiting Students can only be recorded as starting on the 1st of a month and 
ending on the last day of a month. The maximum possible period of study for a Visiting Research student is 12 months. 
Visiting students that are admitted for more than 12 weeks and up to and including twelve months, will need to pay tuition fees. Visiting students that are admitted to the University for less than or up to 12 weeks are not be liable for a tuition fee.
You will be invoiced by Registry once you have matriculated. This is a tuition fee and is not negotiable. Please read below for more information:
Postgraduate research fees 

Supporting documents
We require the following documents to be sent along with your application form (in English):
1. Confirmation of registration at your Home Institution
2. Supporting statement from your Home Institution Supervisor
3. Supporting statement from your GeoSciences supervisor (can be provided directly on application form or as a separate document).
4. English language proficiency (required only if you are visiting for more than 12 weeks)

English Language requirements
Visiting Research Students staying up to 12 weeks do not need to provide a proof of English language competence. Visiting Research Students staying longer than twelve weeks must provide evidence that they meet minimum English language entry requirements. 
These are in line with our PhD programmes and detailed in the Degree Finder. 
Please also check the University of Edinburgh guidance and policy: English language requirements.





Visa matters
PGR visiting students are responsible for ensuring they are on the correct visa (if applicable) for the duration of their programme. All queries regarding immigration can be directed to the Student Immigration Service.
For information on types of visa, please check the following link:
Visas for study | Student Immigration Service | Student Administration 

Matriculation
As a Visiting Research Student you will follow the same matriculation process as other students. In summary, you will need to: 
· Register online
· Apply for and collect your student card
· Pay your tuition fees (if applicable), 
· Complete your international check-in (if applicable), and 
· Confirm your attendance upon arrival.
Top 6 Tasks 

Application process and confirmation of registration
Only after all documents have been provided, will the PGR office be able to register you as a visiting student on our admissions portal (EUCLID). We will then issue an offer letter and send it directly to you by email. You should expect to receive on-boarding information from the PGR office and general emails from the University of Edinburgh 4 to 6 week before the start of your visit.

Desks and equipment
The School of GeoSciences do not allocate study space or computing equipment to Visiting Research 
students or academic visitors. Please discuss plans with your supervisors, they may give you access 
their office or recommend a hot-desking space.









Please sign below to confirm that you have read and understood this guidance



Signature:Click or tap here to enter text.                     Date:Click or tap here to enter text.



Visiting Postgraduate Student Application Form
Please ensure that we are notified of potential visiting students at least: 
4 to 8 weeks in advance of start date for students who wish to visit for up to 3 months and/or do not need to complete immigration processes
12 to 16 weeks in advance of start date for students who wish to visit for more than 3 months and/or need to evidence English language competence and/or need to complete immigration processes

[image: ]

Section 1 – To be completed by the applicant 
Basic Details
1. Title: Choose an item.                                                  2. First Name(s): Click or tap here to enter text.
3.  Last Name: Click or tap here to enter text.               4. Gender: Choose an item.

Proposed Study
5. Proposed dates of visit*
Start date: Click or tap to enter a date.     End date: Click or tap to enter a date.
*Please note that we will calculate your duration of study in whole calendar months, and your visit must start on the 1st of a month and end at the end (30th/31st) of a month.        

6. Details of study
Name of Supervisor at the School of GeoSciences: Click or tap here to enter text.
Proposed area of research: Choose an item.
Have you applied to the University of Edinburgh in the past?      Yes  ☐     No  ☐
→ If yes, what was your matriculation number (UUN): SClick or tap here to enter text.



Contact Details 
7. Permanent address                                                                       
	Address Line One
	Click or tap here to enter text.
	Address Line Two
	Click or tap here to enter text.
	City & county
	Click or tap here to enter text.
	Postcode
	Click or tap here to enter text.
	Country
	Click or tap here to enter text.
	Tel
	Click or tap here to enter text.
	Email
	Click or tap here to enter text.


8. Contact address (if different): 
	Address Line One
	Click or tap here to enter text.
	Address Line Two
	Click or tap here to enter text.
	City & county
	Click or tap here to enter text.
	Postcode
	Click or tap here to enter text.
	Country
	Click or tap here to enter text.
	Tel
	Click or tap here to enter text.
	Email
	Click or tap here to enter text.


Personal Details
10. Country of birth: Click or tap here to enter text.
11. Country of nationality: Click or tap here to enter text.      
12. Nationality: Click or tap here to enter text.
12. Date of birth: Click or tap here to enter text.            
14. Passport number: Click or tap here to enter text.       
15. Ethnicity:
The University collects the data in this section for equal opportunities monitoring, both within the University and nationally by government agencies such as the Scottish Funding Council (SFC) and the Higher Education Statistics Agency (HESA). The information you supply will not affect judgements about your academic suitability, and will be treated in the strictest confidence.
Choose an item.
16. Disability:
The University welcomes applications from disabled students. In order to enable us to provide the best available support it is important that you let us know if you require any specific adjustments in relation to your accommodation or work/study arrangements. The information you supply will not affect judgements about your academic suitability, and will be treated in strict confidence. Please select the appropriate code from the list below.
Choose an item.
 If you have any concerns about stating your disability on the form, you may contact the Disability Office in confidence at Health & Wellbeing Centre, 7 Bristo Square, Edinburgh EH8 9AL 0131 650 6828 or email disability.service@ed.ac.uk 

Home University 
17. Details of your home University
	Name of Home University
	Contact Address

	Click or tap here to enter text.	Click or tap here to enter text.


Qualifications
18. Academic / Professional Qualifications Held or Pending (in chronological order):
	University or College
	Dates of Attendance
	Qualification Obtained
	Class of degree Obtained
	Principal subject*

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.
	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.

*If two principal subjects of approximately equal weight, give both

English Language Requirements (for visits over 12 weeks)
All applicants for Visiting Research periods over 12 weeks are required to demonstrate proficiency in English language. The requirement is in line with our PhD programmes and you will find more details under Entry Requirements on the PhD Degree Finder page.

21. If your visit is going to be longer than 12 weeks, please give details of any English Language test you have taken, and enclose relevant certificates with your application:

	Test Name (i.e. IELTS/TOEFL)
	Result
	Date test taken
	Reference/Verification no

	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.	Click or tap here to enter text.


Tuition fees (for visits over 12 weeks)
If you are admitted for more than 12 weeks and up to and including twelve months, you will be charged tuition fees for your visit. For more information, please check:  https://www.ed.ac.uk/tuition-fees  

Checklist

Please ensure you have enclosed each of the following documents:

 Supporting letter from your Home Institution Supervisor
 Confirmation of registration at Home Institution
☐ English Language Test Score (If applicable)
Declaration
I confirm that, to the best of my knowledge and belief, the information given on this application is true, complete and accurate and that no other information requested or material information has been omitted. I confirm that my personal and internship statements, enclosed, are my own work. I accept that, if I do not fully comply with these requirements, the University shall have the right to cancel my application or discontinue my registration on the programme and I shall have no claim against the University of Edinburgh in relation hitherto.
I understand that the University of Edinburgh holds information about everyone who applies to its courses and everyone who studies on them. The University discloses information about students to government agencies such as the Scottish Funding Council and the Higher Education Statistics Agency (HESA). If my application is successful, the University will use the information to administer my studies, maintain its IT systems, monitor my performance and attendance, provide me with support, and for strategic planning. I understand that if an agent’s details have been given above, by submitting this application I am giving the University of Edinburgh permission to pass on any information about my application to that agent
Data Protection Statement
The University of Edinburgh is registered as a data user with the Office of the Data Protection Commissioner. All data kept within the University is treated as confidential. The University maintains student data in secure conditions and processes and discloses data in accordance with the terms of its Data Protection notification. Personal data you supply to the University will be made available for official purposes to academic and administrative staff, but access to data is strictly confined to staff with relevant responsibilities. When you register as a student at the University of Edinburgh, you will be given further information about Data Protection and be asked to sign a statement of consent.


Signature:Click or tap here to enter text.                     Date:Click or tap here to enter text.

Please send this form to your potential supervisor for them to complete Section 2.

Section 2 – To be completed by potential Supervisor
Confirmation of support 
1. Please confirm that you agree to supervise this applicant during the proposed period of study?
☐ Yes  ☐ No
2. Supporting statement – please write your supporting statement below (if you have attached a reference letter instead you can skip this field)
Click or tap here to enter text.
3. Please confirm the title of the project the student will be working on (we will use this in the offer letter)

4. Immigration
If the applicant requires a student visa, please confirm that you are aware of the engagement monitoring policy and your responsibilities as supervisor. You can read the SharePoint if you are unsure. 
	☐ Yes   ☐ No
Study space and computer requirement
Unfortunately, the School is unable to provide IT equipment or Desk Space to visiting students


Supervisor signature: Click or tap here to enter text.   Date: Click or tap here to enter text.

Please send the complete form and supporting documents to pgrsupport.geos@ed.ac.uk.
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